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€OnN | - IFORMATION

Event Name:
Event Date:
Event Location:
Contact Name:
Contact Phone:
Contact E-Mail:

CCTION 1l — £VENT REVENU€

Date Description/Vendor Comments Amount

Al

Total Revenue

CEAION 1l —  €VENT €XPLNSLS prense amacn wecarrs)

Date Description/Vendor Comments Amount

Al

Total Expenses

€ON IV — V€T PROAITILOSS

Total Revenue Enter Amount From Above
Total Expenses Enter Amount From Above
Subtotal Subtract Expenses for Subtotal
Advances Enter Amount of Advance or
Startup
Grand Total Event Subtract Advances to calculate
Profit/Loss - Deposit Profit/Loss

OV€R



€(MON V — €VENT D<TAILS

Description of Event

The Event Went Well Because:

What Did Not Go Well

Suggestions To Make It Better Next Time:




