
OVER 

OLG PTG Event Worksheet 

S Se ec ct ti io on n I I - - I In nf fo or rm ma at ti io on n 
Event Name: 
Event Date: 
Event Location: 
Contact Name: 
Contact Phone: 
Contact E­Mail: 

S Se ec ct ti io on n I II I – – E Ev ve en nt t R Re ev ve en nu ue e 
Date  Description/Vendor  Comments  Amount 

1. 
2. 
3. 
4 

Total Revenue 

S Se ec ct ti io on n I II II I – – E Ev ve en nt t E Ex xp pe en ns se es s ( (P Pl le ea as se e A At tt ta ac ch h R Re ec ce ei ip pt ts s) ) 

Date  Description/Vendor  Comments  Amount 
1. 
2. 
3. 
4 

Total Expenses 

S Se ec ct ti io on n I IV V – – E Ev ve en nt t P Pr ro of fi it t/ /L Lo os ss s 
Total Revenue  Enter Amount From Above 
Total Expenses  Enter Amount From Above 
Subtotal  Subtract Expenses for Subtotal 
Advances  Enter Amount of Advance or 

Startup 

Grand Total Event 
Profit/Loss ­ Deposit 

Subtract Advances to calculate 
Profit/Loss



S Se ec ct ti io on n V V – – E Ev ve en nt t D De et ta ai il ls s 

Description of Event _____________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 

The Event Went Well Because:_____________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 

What Did Not Go Well ____________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 

Suggestions To Make It Better Next Time:____________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________


